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IN EXERCISE of the powers qmtained in sectionninezy0thr.eeof the 
Local Government Act, the following Regulations- are--hereby: 
made: 

PART I 
PRELIMINARY 

1. These Regulations may be cited as the Local Government Title 

Service Regulations, 1993. 
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2. In these Regulations, unless the context otherwise requires-- Interpretation 

" appointing authority " means the council ana includes any 
person to whom the council may have delegated its powers 
under section ninety-one of the Act; 

" basic salary " means salary exclusive of all allowances 
(including any inducement allowance) and of any direct 
payment made under any assistance scheme; 

" chief officer " means-
( a) a Director of Administration, Director of Finance, 

Director of Engineering Services, Director of 
Housing and Social Services, Director· of-Legal 
Services and Director for Public Health; 

(b) a Treasurer, Director of Works and Deputy 
Secretary; or 

(c) such other person as the Minister may, by notke in 
the Gazette, declare to be a chief officer; "' -

" Commission" means the Local Government-Servke Com
nrission established under section ninety--four of the Act; 

" contract officer" means a person employed on a contract of 
service with a council; 

" Local Government Service " has the same meaning as in 
section ninety of the Act; 

"officer", in relation to a council, means a person appointed 
to an office on thi; pctm.u1c,ic-establ/s1uJ1ent of a council 
and includes a person- appointed 'Oh probation on such · I 
estab)ishment;. and "local -�ovemment pfficer" shall be 
construed accordingly; . · -· · . :-: ,; '' 

• • . • . l .. 

" permanent establishment " means the list of offices•dcter
mined from time to time by the council,· after approval of 
the Minister, as being the permanent establishment of the, 
Local Government Service; 

" principal officer " means, in relation to a city council or 
municipal council, the Town Clerk, and in relation-to a 
district council the Secretary; 
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" secretary " means the person appointed secretary to the 
Commission under section ninety-six of the Act. 

Application 3. These Regulations shall apply to all local government em-
ployees except the classes of persons specified in the First Schedule 
to these Regulations. 

Contracts of 4. With effect from 6th September, 1991, any contract of 
service servi� entered into priorto that date between a contract officer and 

a local authority shall be deemed to have been made between such 
contract officer and the-local authority concerned and the provisions 
of these Regulations shall apply to such contract: 

Qualifica
tions for 
appointment 

Establish
ment of 
offices 

Abolition of 
offices 

Provided that any such contract officer shall not be subject to any 
condition of service which is less favourable to him than any 
corresponding condition which applied to him immediately before 
the said date. 

PARTII 
ADMINISTRATION 

5. A person shall not be appointed to an office specified in 
Column I of the Second Schedule or be a deputy to any such office 
unless he holds the qualifications indicated adjacent thereto in 
Column 2. 

6. (1) The Minister shall have power to create offices in the 
Local Government Service following an application by a council. 

(2) An application for the establishment ot an office under sub-
regulation (1) shall state-

·( a) the title of the office; 
(b) the salary or salary scale to be attached to such office; 
(c) whether the proposed office is to be permanent; 
( d) the reason why the establishment of such office is consid

ered necessary or desirable; 
( e) the qualifications which will be required fora holder ofthe 

proposed office; 
(f) the duties which a holder will be required to perform; 
( g) whetherornot funds to service the post are available; and 
(h) imch other details as the Minister may request.. 

7. (!) The Minister shall have power to abolish offices in the 
Local Government Service following an application by a council. 

(2) An application for the abolition of an office under sub
regulation (I) shall state-

( a) the reason why it is considered desirable that the office be 
abolished; and 

(b) such other details as the Minister may request. 
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8. Once in every year, the council shall publish a list of all its 
local government offices. 

9. (1) Where a vacancy occurs or is expected to 'occur in any 
local government· offic_e, the principal officer shall notify the 
council and shall state whether in his opinion the vacancy should be 
filled by the promotion or transfer of an officer serving in the local 
authority in which such office exists. 

(2) Where a principal officer makes a recommendation under 
sub-regulation (1), he shall furnish the council with the record of 
service in Zambia of the officer recommended for appointment 

(3) Where the principal officer is unable to make recommenda
tion under sub-regulation (!), he shall report to the council the 
names of the officers serving in the grade from which promotion or 
transfer would normally be made, together with his reason for not 
recommending any of those officers for promotion or transfer. 

10. (1) Subject to the other provisions of this regulation, appli
cations for appointments to vacant offices shall be invited by public 
advertisement in such· manner as the council may determine. 

(2) A vacantoffice.shall not be advertised where the council is 
satisfied that the office should be filled by the promotion, transfer 
of re-engagement of an officer serving in the local authonty in 
which the.vacancy exists or the cqntinued employment of an officer 
on temporary basis. · ' · · · 

(3) Where a council is unable under-sub0regulation (2) to fill a 
vacancy and itis satisfied that a qualified and suitable·candidate can 
be found within Zambia, it shall. advertise in Zambia. 

(4) Where-
( a) a council is unable to fill a vacancy following an advertise� 

ment made under sub,regulation (3); or · 
(b) a council, even before advertising, is of the opinion that a 

qualified and suitable candidate is not; or is unlikely io 
be, available in Zambia; 

it shall, after the approval ofthe Minister, advertise in and outside 
Zambia, that is to say,,where there has been a previous advertise-· 
ment in Zambia further advertisement in Zambia shall be made. •' 

11. (1) The council shall determine· the procedure to be fol
lowed'in dealing with applications for appointment to the Local 
Government Service and shall also determine the forms to be used 
in this connection. 

List of 
offices 

Notification 
of vacancies 

Advertise
ments 

Procedure 
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(2) The council, in exercising its powers under the Act and these 
Regulations, may-

( a) consult with any other person or organisation; 
(b) seek the advice of any person considered by the council to 

be an expert on any subject on which it wishes to be 
advised. 

12. In exercising its powers in connection with the confirma
tion of appointments and promotions of officers in the Local 
Government Service, the council shall primarily have regard to the 
necessity of maintaining a high standard of efficiency and profes
sional conduct in the service and, in so far as is compatible with that 
objective, shall give due consideration to qualified officers cur
rently in the service of a local authority and to citizens of Zambia. 

(2) Notwithstanding sub-regulation (I), the Minister may, after 
consultation with the council, in the interests cif the Local Govern
ment Service waive the requirements of that sub-regulation. 

13. Where an advertisement is to be made outside Zambia 
under sub-regulation (4) of regulation (10), the council shall cause 
to be prepared an advertisement on the appropriate form, which 
shall be transmitted to such Diplomatic or Consular Missions of 
Zambia in such foreign countries as the council may deteimine, for 
publication in any newspapers of those or neighbouring countries, 
prior to the actual selection of candidates for appointment. 

14. (1) No person who has been convicted of an offence involv
ing moral turpitude or any other offence which may affect his 
integrity or who has been dismissed from the civil service or the 
local government service shall be appointed to an office in the Local 
Government Service except with the prior approval, in writing, of 
the Minister. 

(2) Any person who has a family relationship (in the full blood 
or half blood but excluding the extended family) with either a 
member of the council or any of its staff shall disclose such 
relationship at the time of making an application to the council and 
if he fails to do so he shall be disqualified from holding any office 
in the Local Government Service. 

15. (1) Where any person is appointed to any office in the J,,ocal 
Government Service otherwise than by promotion or transfer on 
permanent terms, he shall, before being confirmed in such office, 
serve on probation for a period of six months or for such longer 
period as the Minister may determine for a particular class of office. 

(2) Where any person who is required to serve on probation 
under sub-regulation (1) has previously been employed in the civil 
service or a local authority or in such other service as the council 
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may determine, the period of such previous service may, in the 
discretion of the appointing authority, be regarded as service 10n 
probation for the purposes of sub-regulation (1). 

(3) Notwithstanding anything contained in sub-regulation (1) or 
(2), a local government officer shall remain on probation until he is 
informed in Writing by the appointing authority that-

( a) he is confirmed in his office; or 
(b) his appointment is terminated. 
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16. (1) Where any local governmentofficer is appointed to any Dateof 

local government office on promotion, the effective date of his promotion 

promotion shall, subject to the provisions of sub-regulation (2), be 
determined by the appointing authority. 

(2) The appointing authority shall not fix as the date of �"'lmo
tion a date which is earlier than the last of the following dates: 

( a) the date on which the vacancy occurred; 
(b) the date upon which the officer became qualified for 

promotion; or 
( c) the date upon which the officer assumed the functions of 

the office: 
Provided that the appointing authority may, having regard to the 

special circumstances of any particular case, fix as the date of 
promotion a date earlier than the date referred to in paragraph (c). 

17 (I) For contract officers, the principal officer shall, not less 
than six months before the expiry of the contract, inform the council 
as to whether the person concerned wishes to have his contract 
renewed. 

(2) A contract officer shall, whether or not he wishes to have his 
contract renewed inform, in writing, the principal officer accord
ingly and in good time so as to allow the principal officer enough 
time to comply with sub-regulation (1). 

(3) A contract officer who does not, for the purpose of sub
regulation (2), indicate one way or the other not later than six 
months before the expiry of the contract shall be deemed to have 
expressed an intention not to have his contract renewed. 

(4) Where a contract officer indicators an intention to have his 
contract renew,ed, the intention shall be treated as an application for 
re-appointment and, for that purpose, be governed by these Regu
lations. 

Renewal of 
contracts 
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18. (1) Where the council proposes to retire any local govern
ment officer (which requirement shall be on any of the grounds 
provided for in the Local Authorities Superannuation Fund Act) it 
shall infonn the officer that-

(a) it intends to retire him from the service; and 
( b) the officer is entitled to make a representation to the 

Commission through his principal officer, within such 
period as may be specified by the Commission, against 
his proposed retirement. 

(2) Where any such representation is made under sub-regulation 
(1), the principal officer shall forward the same to the Secretary 
together with his own comments thereon. 

19. Every officer shall faithfully serve the local authority under 
which he holds office or to which he is attached or transferred and 
shall carry out and obey all lawful orders of that authority and 
perfonn the functions of his office impartially, efficiently and 
expeditiously. 

(2) An officer shall at all times conduct himself in a manner 
respectful to superior officers. 

(3) An officer shall report to the principal officer any miscon
duct or negligence of a subordinate which comes to his notice. 

(4) An officer may accept and retain any fees duly authorised 
and lawfully payable to him by a local authority in respect of any 
services perfonned by him in connection with elections or other 
services for which fees are lawfully payable if he has been duly 
appointed or authorised by the council to render those services in 
addition to his nonnal duties. 

(5) A candidate, before his being appointed, or an officer, before 
his being posted to the service of a local authority, shall disclose to 
the council the particulars of any investment or shareholding which 
he owns or any other direct or indirect interest which he has in any 
business or industrial concern. 

(6) If, on the basis of any facts disclosed to it the council is of the 
view that the private interests of an officer or candidate might 
conflict with his duties .or in any way unduly influence him in the 
discharge of his duties, the council may require the candidate or 
officer to divest himself of all or any part of those investments, 
shareholdings or interest. 

(7) An officer shall not, without the pennission of the council, 
have access to council documents relating to himself personally. 

(8) Even where council documents do not relate to an officer 
personally and the officer has access to them in the course of his 
duties, he shall not, except in the legitimate course of duty, take 
copies of any such documents nor disclose their contents to any 
person without the authority of the council. 
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20. (I) A council shall keep and maintain in respect .of officers 
such registers and records, furnish the Minister with such returns or 
reports relating to such officers, as may be detenn ined by the 
Minister, and shall communicate to the Minister such other infor
mation as he may from time to time require. 

(2) A council shall pennit any member of the council or officer 
authorised by the council in that behalf to enter its office and to 
inspect and take copies of any books, accounts, records o� other 
documents kept therein. 

21. The appointing authority may, owing to the exigencies of 
service, transfer officers : 

Provided that-
(i) the transfer of a local government officer involving in

crease of salary or promotion to a higher grade or class 
shall be directed only by the council and after consulta
tion with the Minister; and 

(ii) the Minister may, in special circumstances, transfer or 
direct the transfer of any officer. 

PART III 

DISCIPLINE 

22. Where disciplinary proceedings are to be taken or may be 
taken against an officer, the appropriate procedures shall be com
menced as soon as possible. 

23. (1) Whenever an officer other than a principal officer has 
been guilty of any such misconduct as may warrant disciplinary 
proceedings, the principal officer shall infonn the council forth
with. 

(2) Where the council is infonned under sub-regulation (1) or ' 
otherwise that an officer may be gu ilty of misconduct, it shall, after 
considering the circumstances of the case, decide whether or not 
disciplinary proceedings shall be instituted against the officer and 
direct accordingly: 

Provided that where such- misconduct amounts to a criminal 
offence, the council shall ascertain from the Director of Public 
Prosecutions whether any criminal proceedings in respect of such 
offence will be or have been instituted, and if either be the case, the 
council shall not direct the inst itution of any disciplinary proceed
ings until the result of the criminal proceedings becomes known, the 
Director of Public Prosecutions decides not to institute a prosecu
tion, or decides to peon anentl y discontinue the prosecution. 

(3) Whenever criminal proceedings are instituted against an 
officer other than a principal officer, the principal officer shall 
forthwith submit a repon to the council, setting out the facts of the 
case. 
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24. (!) A principal officer may suspend a chief officer and a 
chief officer may suspend an officer directly falling under him from 
the exercise of the powers and functions of his office ifhe is satisfied 
that the public interest so requires and-

( a) if criminal proceedings are about to be or have been 
instituted against such officer; or 

(b) if disciplinary proceedings entailing possible dismissal 
have been instituted or are about to be instituted against 
such officer. 

(2) Whenever a principal officer or a chief officer suspends an 
officer under these Regulations, he shall, at the same time as he 
informs him of his interdiction, notify such offi�er in writing of the 
reasons therefor and shall deliver a copy of such notification to the 
Secretary. I 

(3) Any officer who is suspended under sub-regulation (!) shall, 
during the period of his suspension, receive such proportion of his 
salary, not being less than half, as the council may direct. 

(4) Where criminal proceedings or disciplinary proceedings 
have been instituted against an officer suspended under sub-regu
lation (1) and such officer-

(a) is not convicted as a result of such criminal proceedings; 

(b) is not subject to any punishment under these Regulations 
as a result of such disciplinary proceedings; 

the whole amount of his salary withheld under sub-regulation (3) 
shall, upon the expiry of the period of his suspension, be paid to him. 

(5) Where criminal proceedings or disciplinary proceedings 
have been instituted against an officer under interdiction and such 
officer-

(a) is or is not convicted as a result of such criminal proceed
ings; and 

(b) is subjected to any punishment ·under these Regulations 
other than dismissal as a result of such disciplinary 
proceedings; 

he shall, upon the expiry of the period of his suspension, be paid 
such proportion of his salary withheld under sub-regulation (3) as 
the Commission may direct. 

(6) Subject to the provisions c,f sub-regulation (3), the suspen
sion of an of

f
icer shall have effect during such period and in 

accordance with such conditions as the council shall specify in 
writing to such officer: 

Provided that, where the council thinks fit, it may at any time 
during such period abridge or extend U1e period by notice in writing 
lo the officer concerned. 
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(7) Any officer who is suspended under this regulation shall not, 
during the period of his suspension, leave Zambia without the 
permission of the council. 

(8) For the purpose of this regulation "salary" includes any 
personal allowance, inducement allowance and direct payments 
made under assistance schemes. 

25. Where any criminal proceedings are instituted against an 
officer, no disciplinary proceedings shall be instituted against him 
upon any ground which is the subject of such criminal proceedings 
and, where disciplinary proceedings have already been commenced, 
the proceedings shall, on the institution of criminal proceedings, be 
suspended until the conclusion of such criminal proceedings and the 
determination of any appeal arising therefrom. 

26. (1) Where an officer other than a principal officer is con
victed of an offence such as would warrant his dismissal, the 
principal officer shall, by notice in writing to the officer, suspend 
him from the exercise of the powers and functions of his office and 
shall cause a copy of such notice to be delivered to the Secretary. 

(2) Where disciplinary proceedings are instituted against an 
officer suspended under sub-regulation (1), the principal officer 
shall direct that the salary of such officer be withheld as from the 
date of his suspension, pending the determination of such disciplin
ary proceedings. 

(3) Where disciplinary proceedings instituted against any offi
cer suspended under sub-regulation (1) do not result in his dis
missal, he shall be paid such propmtion of his salary withheld under 
sub-regulation (2) as the council may direct. 

(4) Subject to the provisions of this regulation, the suspension of 
an officer shall have effect for such period, and in accordance with 
such conditions, as the council may specify by notice in writing to 
such officer but, where it is expedient, the council may, at any time 
during such period, reduce or extend such period by like notice. 

27 (1) Where an officer is convicted of an offence such as 
would warrant disciplinary proceedings against him, such disci
plinary proceedings shall, subject to regulation 26, be instituted and 
determined in accordance with this regulation. 

(3) Upon the conviction of an officer, the principal officer shall 
obtain-

( a) a true copy of the charge; 
(b) a true copy of the judgment of the court by whom such 

officer was convicted; 
(c) in the case of any appeal, a truecopyof the judgmentof any 

court by whom such appeal was determined; and 
( d) a true record of the proceedings in any such court, if 

available. 
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(4) The principal officer shall institute proceedings against an 

o fficer to whom this regulation applies by delivering to such officer 
a written statement setting out particulars of the charge or charges 
and the grounds upon which such disciplinary proceedings are 
instituted, together with a notice requiring such officer to submit to 
him; within such period as the principal officer shall specify, an 
exculpatory statement in writing. 

(5) The principal o fficer shall submit to the council the docu
ments referred to in sub-regulations (3) and (4), together with his 
writ ten comments. 

,(6) When the council is considering what action to take, it shall 
consider not only the documents referred to in sub-regulations (3), 
(4) and (5) but may also anything that constitutes part o f  the 
proceedings under regulations 30, 31 and 33._ 

28. An officer acquitted of  a criminal charge in any court shall 
not be dismissed or otherwise punished for any charge upon which 
he has been so acquitted, but he may be dismissed o r  otherwise 
punished on any other administrative charge arising out of  his 
conduct in the matter. 

29. (!) Disciplinary proceedings under these regu lations may 
be instituted by-

(a) the Establishment Committee of the Council, in case of the 
principal officer and for this purpose all the provisions 
of  this Pa rt which refer to the principal officer shall, to 
the extent possible, be read and construed as refening to 
the Comminee aforesaid; or 

(b) a chief officer, in relation to an officer serving within his 
jurisdiction, unless themisconduct is such that it calls for 
a punishment greater than that which a chief officer is 
competent to impose under regulation 3 (3); 

Provided that the principal officer may institute disciplin
ary action even in cases where a chief officer is competent to 
do so. 

(2) Except as provided in regulation 27-
( a) any disciplinary proceedings shall be formal disciplinary 

proceedings to be conducted in accordance with the 
provisions of regulation 30-

(i) if the officer affected by the proceedings (herein
after referred to as "the officer concerned") is a 
chief officer; or / 

(ii) if, as a result of  such proceedings, the officer 
concerned is likely to be subject to the punish
ment of dismissal, discharge, reduction of rank 
or reduction in salary; and 

(b) all other disciplinary proceedings are to be conducted in 
accordance with regulation 31. 
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30 (I) Where any formal disciplinary proceedings are to be 
instituted against an officer, the principal officer shall commence 
the proceedings after such investigations and such consultation 
with the Director of Public Prosecutions as he considers necessary, 
by delivering or causing to be delivered to the officer concerned a 
written statement sening out the particulars of the charge or charges 
and the grounds upon which such disciplinary proceedings are 
instituted, together with a notice requiring the officer concerned, to 
submit to the principal officer within such period, not being less 
than five days, as the principal officer shall specify, a statement 
giving therein the grounds on which the officer concerned relies to 
exculpate himself. 

(2) Upon the expiry of the period specified in the notice given 
under sub-regulation (1), the principal officer shall consider the 
exculpatory statement, if any, of the officer concerned and may-

(a) either exonerate the officer concerned and inform him 
accordingly in writing; 1 

(b) submit the case to the council, together with a statement of I the charge or charges, the exculpatory statement, and the 
written comments of the principal officer; 

( c) submit the case to the council, together with a statbment of I the charge or charges, the exculpatory stateme�t, and the 
written comments of the principal officer. 

/ 
(3) The council shall consider any case submitted to it under 

paragraph (c) of sub-regulation (2) and the documents referred to 
therein and may-

( a) either exonerate the officer concerned and direct the 
principal officer to inform the officer concerned accord
ingly in writing; or 

(b) subject to the provisions of regulation 32, impose such 
punishment on the officer concerned as may be appro
priate having regard to all the circumstances of the case. 

(4) Where it appears to the council, upon consideration of the 
report of the principal officer and the exculpatory statement, if any, 
of the officer concerned and all other documents submitted to it 
under sub-regulation ( 4) that further investigation is necessary, 
the council shall, subject to the provisions of sub-regulation (5), 
appoint a committee to carry out such further investigations as the 
council may direct. 

(5) A committee appointed under sub-regulation (4) (here
inafter referred to as "the committee") shall consist of not less than 
three membcrs-

(a) one of whom shall be an Advocate of the High Court for 
Zambia; and 
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(b) the other two shall be appointed having due regard to the 
rank and responsibility of the officer concerned. 

(6) The committee shall as soon as practicable but in any case 
before it takes any further step in the matter, give not ice, in wri_ting, 
to the officer concerned stating that at a date, place and time 
specified in such notice, it intends to conduct a hearing into such 
matters as shall be specified in such notice and that the officer 
concerned is permitted to appear before the committee during such 
investigation. 

(7) Whenever any person other than the officer concerned is 
questioned by the committee in the course ofan investigation under 
this regulation, the officer concerned shall be given the opportunity 
of being present and of putting questions on his behalf to witnesses 
and any document used by the committee in the course of the 
hearing shall be made available for scrutiny by the officer con
cerned at his request. 

(8) If the officer concerned so requests, the committee shall 
permit the officer concerned, to be represented by a legal practitio
ner or any other person nominated by the officer concerned or, with 
the consent of the officer concerned, by the committee, and the 
provisions of sub-regulation (7) shall apply in relat ion to such legal 
practitioner or other person as they apply to the officer concerned. 

(9) Where it appears to the committee, as a result of its hearing 
under this regulation, that there are other grounds for instituting 
disciplinary proceedings, other than those in respect of which the 
committee is appointed, the committee shall so inform the council 
in writing. 

(10) On completion of its hearing under this regulation, the 
committee shall prepare and submit to the council a written report 
setting out the matters considered by the committee and such report 
shall include-

( a) a statement whether, in the opinion of the majority of the 
members of the committee ,  the officer concerned is 
guilty of the charge alleged against him and considered 
by the committee, and a brief statement of the reasons for 
that opinion ; 

(b) particulars of any matters which, in the opinion of the 
majority of the members of the committee, tend to 
aggravate or mitigate the infraction; and 

(c) a clear summary of the findings of the committee or, in the 
case of dissent among the members thereof, of ama jority 
of the members thereof, on the matters investigated by 
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the committee, but the committee shall not make any 
recommendation as to, or otherwise comment on, the 
form of punishment that may be imposed on the officer 
concerned. 

(1 1) The council may, after considering the report submitted to 
it under sub-regulation (10), refer the report back to the committee 
for clarification of such m alters arising therefrom or for such further 
investigation and report as the council may direct and the committee 
shall comply with any such direction. 

(12) The council shall consider all matters submitted to it for 
consideration and determination under this regulation, including 
any report submitted under sub-regulation (10) or( l  1) and, subject 
to regulation 32, determine whether any punishment is to be 
imposed on the officer concerned and give directions accordingly. 

(13) Any punishment imposed under this regulation shall be 
communicated to the officer concerned by the principal officer by 
means of a notice in writing and, except in the case of a punishment 
imposed by the council, such notice shall also state that the con
cerned officer has a right of appeal under regulation 34. 

31.  (1) Where any summary disciplinary proceedings are to be 
instituted against an officer, the principal officer shall do so after 
such investigations as he considers necessary, by delivering or 
causing to be delivered to the officer concerned a written statement 
setting out the particulars upon which such disciplinary proceed
ings are instituted, together with a notice req1Jiring the officer 
concerned to submit to the principal officer, within such period as 
the principal officer shall specify, an exculpatory statement in 
writing of the grounds on which the officer concerned relies to 
exculpate himself. 

(2) Upon the expiry of the period specified in the notice deliv
ered under sub-regulation (1), the principal officer shall consider 
the exculpatory statement, if any, of the officer concerned and 
shall-

( a) exonerate the officer concerned and inform him accord
ingly in writing; or 

(b) subject to the provisions of regulation 32, impose such 
punishment on the officer concerned as may be appro
priate having regard to all the circumstances of the case. 

(5) The principal officer shall also inform the offi_cer concerned 
of his right to appeal under regulation 34. 
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(6) The provisions of this regulation shall apply to any disciplin
ary proceedings instituted by a chief officer and, in its application 
to such proceedings, this regulation shall be read as if the words 
"chief officer" were substituted for the words "principal officer", 
wherever they occur. 

Punishments 32. (1) The council may impose any one or more of the follow-
ing punishments: 

( a) dismissal; 

(b) discharge, by due notice or by payment of salary in lieu 
thereof; 

( c) reduction in salary; 

( d) reduction in rank; 

(e) reduction in seniority; 

(f) deferment of increment; 

( g) stoppage of increment; 

(h) withholding of increment; 

(i) severe reprimand; or 

(j) reprimand. 

(2) A principal officer may impose any one or more of the 
following punishments: 

( a) deferment of increment; 

(b) stoppage of increment; 

(c) withholding of increment; 

(d) temporary reduction in salary, which may be a lower 
salary scale, but which in no case shall be a point lower 
than the point at which the officer concerned was 
appointed and which shall be a specific point in a 
recognised salary scale; 

( e) severe reprimand; 

(f) reprimand; or 

( g) suspension without salary fornotmore than three months. 

(3) A chiefofficer may impose any .one or more of the following 
punishments on an officerotherthan a chief officeror a deputy chief 
officer: 

( a) deferment of increment; 

(b) stoppage of increment; 

( c) withholding of increment; 

( d) severe reprimand; or 

( e) reprimand. 
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33. (1) A chief officer shall submit a report to the principal 
officer of all disciplinary proceedings instituted and determined by 
him, including disciplinary proceedings where no punishment was 
imposed. 

(2) The principal officer shall review all disciplinary proceed
ings reported to him under sub-regulation (I) and he nlay, if he 
considers that the punishment imposed is too severe or too lenient, 
or that no punishment should have been imposed or that punishment 
should have been imposed where no punishment was imposed, refer 
the matter to the chief officer for such further report as the principal 
officer may direct. 

(3) The principal officer shall, regularly or as the council may 
direct, make a report to the Secretary IJf every case where disciplin
ary proceedings are determined by him or by the chief officer and 
shall submit therewith any report �ade to him under the foregoing 
provisions of this regulation, together with the copy of the relevant 
exculpatory statement, if any, and a copy of any notice required to 
be given underregulation 30 and 31 and the result of such disciplin
ary proceedings. 
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34. (1) An officer may appeal to the Commission against any Appeals 

punishment other than severe reprimand or reprimand imposed on 
him under these Regulations. 

(2) Every appeal under this regulation shall be addressed to the 
Secretary and set out clearly the grounds of appeal, and shall be 
delivered to the principal officer or chief officer who conducted the 
disciplinary proceedings, not later than twenty-one days of the 
receipt by the officer concerned of the notice informing him of the 
punishment imposed on him. 

(3) Every appeal received by a chief officer shall be submitted 
by him to the principal officer who shall without undue delay 
transmit the same, as well as every appeal received by him directly 
from an officer concerned, to the Secretary for consideration and 
determination by the Commission. 

(4) In considering any appeal under this regulation, the Com
mission may give such directions as it thinks necessary for the 
puI]JOSe of determining the appeal: 

Provided that the council shall not consider any appeal unless 
such apperu is submitted to the principal officer concerned. 

(5) Every determination of the Commission under this regula
tion shall have effect in accordance with the directions of the 
Commission and notice in writing thereof shall be given to the 
appellant by the principal officer. 
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. 35. For the avoidance of doubt, it is hereby declared that the 
provisions of this Part apply to contract officers and any tenn or 
condition (in such contract or  any agreement) providing for the 
tennination of the services of such officer shall be construed to be 
in addition to, and not in derogation of, the provisions of this Part. 

PART I V  

MEETINGS OF THE COMMISSION 

36. Every meeting of the Commission shall be presided over by 
the Chainnan and in the absence of the Chainnan, by one of the 
members eleoted by the members present at the meeting. 

37. A record shall be kept of the members p resent and the 
business t ransacted at every meeting of the Commission. 

38. Decisions by the Commission shall be taken at a meeting 
by  a majority vote of the members present and voting . 

39. A Member shall be entitled to dissent from a decision of the 
Commission and to have his dissent and the reasons therefor set out 
in the records, of the Commission. 

40. Two-thirds of the total numberof members of the Commis
sio.n shall constitute' a quorum for a meeting of the Commission. 

PART Y 
MISCELLANEOUS 

41. Any officer who submits any matter for the consideration 
of the Commission shall ensure that not less than seven fair copies 
of all relevant documents and papers are made available to the 
Commission and the Commission may request the production of 
any other document or infonnation relevant to the matter under 
consideration. 

42. All correspondence to the Commission shall be addressed 
to the Secretary unless otherwise directed by the Commission. 

43. The Minister may request the council for such reviews or 
investigations into the Local Government Service staff appoint
ments and gradings and manpowerutilisation as it considers neces
sary for  the better administ ration of personnel polic ies and the 
Minister may accept, respect or modify the recommendations \ 
conta ined in staff inspection reports and detennine the extent to 
which such reports are to be made available for consideration by 
him. 
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44. (1) The Council shall conduct written examinations as 
provided for in approved schemes of service and for other purposes 
of the Local Government Service. 

(2) The procedure laid down in these Regulations for making 
appointments shall, to the extent possible, be followed in selecting 
an officer for a course of study or training which on completion will 
qualify the officer for promotion or appointment to a higher post. 

45. Subject to the provisions of these Regulations, the Minister 
may from time to time issue general orders with regard to applica
tion and interpretation of these Regulations, or lay down the 
procedure to be followed in any particularmatterorclass of matters 
falling within the jurisdiction of the council but not provided for in 
these Regulations. 

46. Where under these Regulations-

( a) it is necessary-
(i) to deliver or serve any notice, charge or other 

document to or upon any officer; or 
(ii) to communicate any information to any officer 

having absented himself from .duty; and 
(b) it is not possible to effect such service or to communicate 

such information to such officer personally; 

it shall be sufficient if such notice, charge or other document or 
letter showing such information is served upon such officer by post 
to his last known postal or residential address. 

4 7. Any case not covered by these Regulations shall be re
ported to the principal officer and the council shall determine the 
procedure to be adopted in relation thereto. 

48. The Local Government Service (Revocation) Regulations, 
1992, are hereby revoked. 

FIRST SCHEDULE 

(Regu/aJion3) 

CLASSES OF PERSONS NOT SUBIBCT 10 TIIBSB REaULATIONS 

1. National Joint Council employees 

2. Part-time junior employees 
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Column ] 
Offices 

I .  Principal officer 

2. Director of Administration 

3. Director of Finance 

4. Director of Public Health 

5. Director of Housing 
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6. ·Director of Legal Services 

7. Director of Engineering 

8. Director of Works 
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SECOND SCHEDULE 
(RegulaJion 5) 

QUALIFICATIONS FOR APPOIN'JMHNT 

Co/umn 2 
Qualifications 

He is admitted or is qualified to be admitted as an Advocate 
of the High Coun for Zambia; or he is holder of a 
university degree in economics, political science, public 
administration or some other discipline acceptable to the 
Minister, with at least thre.e years' experience in the general 
administration of a local authority or a comparable 
organisation: or he is a Fellow or an Associate Member of 
the Institute of Local Government Administrators of 
Zambia (ILGAZ). 

He is a Fellow or Associate Member of ILGAZ; or he is a 
holder of a university degree in economics, political 
science, public administration or some other discipline 
acceptable to the Minister, wilh at least three years' 
experience in the general administration of a local 
aulhority or a comparable organisation. 

He is a Member of the Chartered Institute of Public Finance 
and Accountancy; or he is a Fellow or Associate of the 
Zambia fustitute of Cenified Accountants (ZICA); or he 
is a Member of the Chartered Institute of Secretaries and 
Administrators, with at least three years' experience in a 
supervisory capacity in a ttcaslll)' department of a local 
authority or other comparable organisation; or he is a 
holder of such other qualifications as the Council may, in 
any particular case, determine. 

He is registered as a medical practitioner in accordance with 
the provisions of the Medical and Allied Professions Act; 
or he is a holder of a diploma in public health or such other 
qualification as the Council, may, after consultation with 
the Minister responsible for health, acccpL 

He is a holder of a university degree in one of the social 
sciences ;with at least three years' experience in a 
supervisory capacity in a housing and social services 
depaitinc�t of a !heal aut!iarityt or other comparable 
organisation. 

He is admitted or is qualified to be admitted as an advocate 
of the High Court for Zambia. 

He holds a degree in civil engineering. 

He holds a degree in civil engineering or a diploma in civil 
engineering. ' 
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9. Deputy Secretary 

10. Treasurer 

LUSAKA 
17th February, 1993 

[LGH.102/14/3] 
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He is a Fellow or Associate Member of ILGAZ; or he is a 
holder of a university degree in economics, political 
science. public administration or some other discipline 
acceptable to the Minister. 

He is a Fel1ow or Associate MemberofZICA; orhe holds a 
Certificate of the Association of Accounting Technicians; 
or he holds an ATD certificate and has not less than three 
years' experience in a supervisory capacity of IoCal 
authority. 

M. C. SATA, 
Minister of local Government 

and Housing 
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