GOVERNMENT OF ZAMBIA
StAaTuToRY INSTRUMENT NO. 2 OF 1995

The Zambezi River Authority Act
(Act No. 17 of 1987)

The Zambezi River Authority (Terms and Conditions of
Service) By-laws, 199§

IN ExErcist of the powers conferred upon the Zambezi River
Authority by Article 100of Schedule to the Zambezi River Authority
Act with the approval of the Council of Ministers the following By-
laws arc hereby made:

PART I
PRELIMINARY

1. (1) Thesc By-laws may be cited as the Zambezi River
Authority Term and Conditions of Service By-laws, 1995.

(2) These By-laws, shall come into operation on the 1st January,
1995,

2. Inthese By-laws, unless inconsistent with the context—

" Authority " mcans the Zambezi River Authority established
by the Zambczi River Authority Act;

" employcc " mcans a person confirmed in a post specified in
the Second Schedulc;

" Head of Department " means the person having the overall
responsibility for any particular department within the
Authorily or in the absence of such person, any person
designated to act in his place;

"lcave " mcans Icave of abscnce from duty;

" length of service " mcans the continuous period of Service
thc cmployec has scrved with the Authonty orits predcccs-
sor, which pcriod shall be calculated from the originil date
of engagement,;
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" pay " means the salary of an employee together with such
allowances as may be payablc to him;
" depcndant " means—

(a) a spousc of an employce;

(b) any child of an employce including an illegitimate
and adopted child or step-child who is of, or below
thcagcof 18 ycars or below the agcof 25 years and
undcrgoing full-timec education and wholly
dependant on him;

" retircment age " means the age of retircment as specified in
by-law 6;
" working day " means any day of the weck except Saturday,
Sunday, and public holidays.
PART Il
GENIRAL
Probation 3. (1) Subiject to this section cvery person entering the service
of the Authority shall serve a probationary pcriod of six months
unlcss the Authority expicssly appoints him to the service without
him having to serve such probationary period.

(2) The period referred to in sub-by-law (1) may be reduced or
extended by the Authority, so however, that no probationary period
shall, save in exceptional circumstances, exceed twelve months.

(3) Apersonscrvingon probation may resign by giving 24 hours
notice of his intention to do so or his scrvice may be terminated by
the Authority upon like notice.

(4) A person shall not be confirmed to the scrvice of the
Authority unless he has passcd a medical examination by a medical
practitioncr appointed or specifically approved by the Authority.

Additional 4. Save as may otherwisc be prescribed, an cmployee shall not

remuneration

Hours of
work

Retirement

be cntitled toadditional remuncration in respect of any duty or work
which he is required to perform whether during or after the normal
hours of work.

S. The normmal hours of work shall be as laid down from time
to time by the Authority.

6. (1) Subjcct to by-law 9 an employec may retirc from scrvice
with the Authority on his S5th birthday or at any time thercafter and
shall retire not later than his 60th birthday unless the Authority
cxtends his retircment age in accordance with sub-by-law (2).
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(2) The Chicf Exccutive may, upon application made by an
cmployec, at any time during six months following his S9th
binthday, cxtend the employec’s retirement age to later than his
65th birthday.

(3) By-law 9 relating to pecriod of notice shall apply, with
necessary modifications, to an cmployee wishing to retire in tenms
of this section:

Provided that for an cmploy¢g tisted in Paris C, D and E of the
Second Schedule whose service has been extended under sub-by-
law (2), the period of notice shall be threc months.

7. (1) Where apost of an employce becomes surplus duc to the
re-organisation or re-stiucturing of the Authority or any station of
the Authority the employce shall be declared redundant or be
rctrenched and such employees shall be paid—

(a) a scverance benefit of three months current basic pay; and

(h) a redundancy package calculated as follows:

Completed Years of Service Rate of Compensation
0-4 2 ycars current basic pay
5-10 2.5 ycars current basic pay
10 or morc 3 years current basic pay

(2) Where the Authority requires an cimployee to be deployed or
transfcrred to another station on account of the re-organisation or
re-structuring of the Authority or any station of the Authority and
such cmployce is unable to bc redeployed or transfcrred duc to
special circumstances, thc Board may pay a scverance bencfit to
such employee in accordance-with sub-by-law (1).

8. (1) When an employee retires, beccomes rcdundant or is
retrenched from the service of the Authority or is discharged on
mcdical grounds, the Authority shall mect the cost of transport [or
the cmployce and up to six dependants to the employee’s home
district:

Provided that where the employce chooses not to be repatriatec
to hishome district, the Authority shall mect the cost of repatriation
to his chosen destination subject to the cost not exceeding that io
this home district.

(2) Where an ecmployee dies in service the Authority shal
repatriate the dependants of the employce in accordance with su
by-law (1}
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(3) Where an employcee’s service is terminated by the Authority
or wherc he resigns from the servicc of the Authority, the Authority
may mcct the cost of road transport for the cmployec and up to six
dependants to the employece’s home district.

Notice of 9. (1) Anemploycc who wishestoresign from the scrviccofthe
resignation  Authority shall give notice, in writing, to his Head of Department,
of his intention to do so.

(2) The period of notice to be given in terms of sub-by-law (1)
shall be—

(a) in the case of an employec in a gradc listed in Part A or B
of the Second Schedule, three calendar months;

(b) in the casc of any employec in a grade listed in Part C, D
orE of the Second Schedule, one calendar month or such
longer period as the Authority may determinc at the time
of such employce’s appointment:

Provided that—

(i) the Authority may permnit an employce to resign without
giving notice or upon giving such shorter noticc as the
Authority may detcrminc;

(ii) any period spent on annuai leave shall not form partofthe
last month of the pericd of notice; and

(iii) an employce shall surrender one month’s salary in licu of
notice.

Termination 10. (1) The Authority may at any time tcrminate the service of
an employce by giving him—

(a) such period of notice in writing as is cquivalent to the
period of notice which thatecmployecc is required to give
in accordance with sub-by-law (2) of by-law 9; or

(b) onc month's salary in licu of noticc.

(2) The Authority may takc any action as described in sub-by-
law (10) of by-law 13 against any employcc whom the Authority
has found guilty of misconduct after considcring—

(a) a report by his Head of Department on the conduct of the
cmploycc; and

(b) any written represcntation madc by such cmployce in
relaw.. 0 the alleged misconduct:
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Provided that no action against thc Chiel Executive, Chicf
Engincer or Corporate Secrctary/Chief Accountantin terins of sub-
by-law (10) efby-law 13maybc taken without the pcrmissionof the
Board.

11. (1) Anemploycc shall be guilty ofmisconduct for anyof the
acts specified in the First Schedule.

(2) Ancmployee whois convicted and sentenced as specified in
paragraph 40 of thc First Schedulc shall'be deemed o have forfeited
his post and his employment shall ipso facto be tcrminated by the
Authority with effect from the date he was so sentenced and without
recoursce {0 the disciplinary machinery and procedures provided for
in thesc By-laws.

(3) The codeofconduct,disciplinary and gricvances procedures
shall be 1aid down in rules as determined by the Authority and such
rules shall bc made available to the employecs of the Authority.

(4) An cmployce shall, on reccipt of any rules specificd under
sub-by-law (3), sign such rules as acknowledgement of receipt of
the rules.

12. If an employee or his spousc—

(a) acquires or holds direct or indircct pecuniary interest in
any contract or knowingly acquires or holds ay dircct or
.<¥udirect pccuniary interest in any fign or company
applying or ncgotiating for a contract with the
Authority;

{b) owns any immovable property in, or has diréct or indirect
pccuniary interest in, any (irm or company and such
ownership orinterest results in the private intcrestof the
employee coming into or likely to come into conflict
with his official dutics; or

(c) has otherwisc, in his private capacity, any other dircct or
indircct pccuniary interestin any business of the Author-
ity;

thc cmployee shall forthwith report the (act to the Authority and

shall thereafter comply with such direction in connection therewith
as the Authority may, from time to time, give him.

13. (1) An employce suspected of misconduct or against whom
criminal proccedings haye been instituted may be prohibitcd by the
Head of Dcpartment from carrying out the duties of his post, and the
prohibition shall remain in (orce until cancelled by the Head of

Misconduct

Conflict of
interest

Prohibition
and
suspension
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Dcpartment or otherwise under these By-Laws.

(2) Wherc a Head of Department prohibits an cmployce from
carrying ou the duties of his post undcr sub-by-law (1) the Head of
Dcpartment shall immediately therealter refer the matter to the
Chief Exccutive of the Authority.

(3) On reccipt of a matter referred to him under sub-by-law (2)
the Chicf Executive of thc Authority may order the suspcnsion of
such cmployce.

(4) When the Chief Executive orders the suspension of an
employec who has been prohibited from carrying out the dutics of
his post the prohibition by the Head of Department undcer sub-by-
law (1) shall be dcemed to be cancelled with effect from the date of
the Chicl Exccutive’s order.

(5) Ancmployee prohibited from carrying out his dutics under
sub-by-law (1) shall be entitled to the full amount of his salary for
the period of the prohibition.

(6) Notwilhstanding sub-by-laws (1), (2) and (3), thc Chicl
Exccutive may on his own motion, where an employce is suspected
of misconduct or against whom criminal proccedings havc been
instituted—

(a} prohibit that cmployee from carrying out the dutics of his
post; or

(b) order the suspension of that employce.

(7) Ancmployceinrespect of whom an orderof suspension has
been made under sub-by-law (3) or (6) shall be entitled to half his
salary for the period of such suspension.

(8) Ifaftcraninvestigation relating to any allcged act of miscon-
duct, the Chicl Exccutive decides that no misconduct is disclosed
or thc matter is trivial then any prohibition or suspcnsion madc
undcr thisby-law shall be cancelled with effect from the date of the
Chiel Exccutive’sdcecision and the employce shall, in the casc of a
suspension, thercupon be cntitled to be paid the full amount of his
salary for the period of the suspension Iess the amount paid to him
under sub-by-law (7).

(9) If an cmployce against whom a prohibition or order of
suspension has been made under this by-law on the ground that
criminal proceedings were instituted against him and—

fa) hc is acquitted of the crime; or

(b) he is not brought to trial;
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the prohibition ororderof suspension shall remain in force pending
the conclusion of any proceedings that may have been taken against
him on a charge of misconduct and if no proccedings arc initiated
by the Chicf Exccutive against the employce, then the Chicf
Exccutive shall cancel the prohibitionor orderof suspension and in
the case of a suspension, the cmployce shall thercupon be entitled
1o be paid the full amount of his salary forthe period of suspension
less the amount paid to him under sub-by-law (7).

(10) If an employee who is charged with misconduct is found
guilty by the Chicef Exccutive, the Chicf Executive may cancel any
prohibition or order of suspension in force under this by-law in
rclation to the employce and—

(a) issuc a writlen waming;
(b) issuc a final writtcn waming;

(c) issuc a final written waming plus 5 days suspcnsion
without pay;

(d) reprimand him and—

(i) transfer him to another post or grade, the salary of
which is less than that reccived by him at the date
he is found guilty of misconduct; and

(ii) order a reduction in any allowance to which he may
be cntitled;

(e) call upon the ecmployce to resign with cffect from a
specificd date, failing which he shall bc deemed to be
dismissed as from that date; or

(f) dismiss the employce.

(11) The Chicf Exccutive may delegate any of his powers under
this by-law to any authoriscd ecmployee of the Authority.

14. (1) Subject 1o this by-law an additional onc month’s basic
salary shall bc payablc annually to an employce and shall bc
included with the salary paid in December cach ycar.

(2) Subject to this by-law where an employce cnters the scrvice
of the Authority during the calendar ycar he shall be entitled to a
proportion of the additional onc month's basic salary bascd on the
numberofcompleted calendar months’service in that calendar ycar.

(3) No payment or proportionatc payment of the additional
month’s basic salary shall be paid 10 an employce who resigns oris
dismisscd from the scrvice of the Authority during the coursc of a
calendar ycar.

Additional
one month’s
salary



10

Statutory Instruments 13th January, 1995

Salary
advances

Housing
allowance

QOverlime

Critical arca
allowance

(4) The additional onc month's basic salary shall not apply for
the purposc of calculating overtime or shift allowance.

(5) For the purpose of the Central African Power Corporation
Pension and Lilc Assurance Fund and the Zambezi River Authority
Pcnsion and Lifc Assurance Scheme, pension contributions shall be
deducted from the additional onc month’s basic salary.

15. (1) A salary advance may be granted (o an employce at the
discretion of Management.

(2) A salary advance shall be interest free and up to a maximum
of onc month’s salary which shall be repayablc over a maximum
pecriod of three months:

Provided that a salary advance shall only be granted where a
previous advance has been fully repaid.

(3) Where an employee proceeds on Icave and his lcave period
cxtends over onc or morc pay days, he may clect to receive a salary
advancc cquivalent to his cstimated net pay for Lhe duration of the
lcave period.

16. Where the Authority does not providec accommodationto an
cmployce or where an employcee clects not to occupy accommoda-
tion provided by thc Authority, the Authority shall pay the
cmploycc a housing allowance of an amount to be deterrnined by
the Authority.

17. Ancmploycc referred to in Part E of the Second Schedule
who works a standard 42.5 hours pcr week shall be entitled to claim
oventime pay for hours worked in excess of the normal hours for
cach day calculated at the following rates:

(a) overtime worked from Monday to Saturday shall be paid
at onc and half times the noral rate:

Provided that thc minimum amount of ovenlime
worked shall exceed 30 minutes per cach period;

(b) where an ecmployecc is required to work on a Sunday or a
public holiday he shall bc paid overtime at double the
normal ratc for the hours worked:

Provided that the monthly basic salary shall not
include any allowance or the 13th cheque.

18. The Authority shall pay a critical arca allowance, as
determined by the Authority, to professionally and tcchnically
qualificd ecmployecs as designated by the Authority.
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19. Every cmployce who spends at least 25 per cent of the
normal working hours in a month in a designated danger zone shall
be entitled to a danger allowance as determined by the Authority.

20. (1) Ancmployee required toperformm a job in ahigher grade
shall receive an acting allowance which shall be equivalent to the
difference between his substantive salary and entry point of the
gradc he is acting in, ora minimum allowance of at Icast S per cent
of the basic salary, whichever is the higher:

Provided such allowance shall only be paid foracting periods of
30 days or more but not cxceeding 6 months.

(2) Where an ecmployce is not confirmed or does not revert to a
substantive grade a responsibility allowance equal to 2 incremental
notches of his substantive grade or the next higher grade, whichever
the higher, shall be paid.

21. A spccial allowance, as determined by the Authority, shall
be paid to any employee who acquires additional skills outside his
normal scope of work and who utiliscs his skills to the bencfit of the
Authority.

22. (1) Astandbyallowanccof | percent of the monthly basic
pay shall be paid to an employee for cach day he is on standby:

Provided that an employce on standby who is actually called out
shall, in addition to the standby allowance, be paid an overtime
allowancce in accordance with by-law 17,

(2) For purposes of this by-law, a day on standby shall mean the
time from the end of one shift to the beginning of the next shift on
the next day, when working normally, and for 24 hours of the day
on an off-day or a public holiday.

23.  Alocation allowance, as deteimined by the Authority, shall
be paid to cmployees at designated locations.

24. An out of pocket allowance per day, as detcrmined by the
Authority shall be paid to all management representatives and other
cmployces attending the Inter-Govermmental Committee of Offi-
cials, Board or Council of Ministcrs, mectings.

25. (1) The Authority shall pay a long service allowance, as
determined by the Authority, to any employcc listed in Part E of the
Second Schedule who shall have completed at least 10 ycars scrvice
with the Authority.

(2) When an cmployce retires the long service allowance paid
undcr sub-by-law (1) shall be added to the employce’s basic pay for
the purposc of calculating the cmploycc’s pension.
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26. (1) Anemployeeofthe Authority whois an artisan by trade
shall provide his own tools to enablc him perforn his dutics.

(2) The Authority shall pay (o an artisan a tool allowance in
accordance with the statutory provisions of a Contracting State.

27. The Authority shall pay a settling-in allowance of SO per
cent of the monthly basic salary to an employee on engagement.

28. (1) The Authority shall pay to an employce, in accordance
with his grade, an education allowance as dectenmincd by the
Authorily.

(2) The Authority shall pay to an employce an annual school
uniforn allowance as dctermined by the Authority.

29. The Authority shall pay a disturbance allowance, as deter-
mined by the Authority,to an cmployce who is transfecrred fromone
station to another.

30. (1) The Authority shall pay to all ecmployces an clectricity
and water allowance as detcnmined by the Authority.

(2) Any person who has retired from the scrvice of the Authority
and who is resident within Contracting States shall be entitled,
during his life time, to refunds for clectricity and water within the
limits determincd under sub-by-law (1).

31. (1) Subject to availability of transport, cmployces not cli-
giblc to personal to holder vehicles and who reside morc than2 km
from the place of work shall be provided with transport to and from
work provided that they assemblc at designated places and at atime
specificd by the Authority.

(2) Any cmployec not provided with transport shall be paid a
transport allowance as determined by the Authority.

32. When an employec is required to travel on Authority busi-
ness foradistance cxcecding 30 km from his nonmal placc of work,
and is pcrmitted by the Head of Dcpartment to use his own vehicle,
he shall bc paid a kilometre allowance as detcrmined by the
Authority.

33.(1) An employec travelling on business within the Contract-
ing States shall be provided with full board and lodging in a guest
house of the Authority or in a hotel.

(2) The Authority shall pay an cmployce, in accordance with his
grade, whentravelling onbusiness withinthe Contracting States, an
out-of-pocket allowance per night, as dctermined by the Authority.
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(3) Where an employce is not accommodated in a guest house of
the Authority or in a hotel, the Authority shall pay to the employce
a mcal allowance and a subsistence allowance as determined by the
Authority.

34. (1) An cmployce travelling outside the Contracting States
shall be paid a business allowance to cover his expenses at rates
determined by the Authority.

(2) Where an employee attends a residential training course or
undcrtakes a fully sponsored trip outside the Contracting States he
shall be paid SO per cent of the business allowance referred to in sub-
by-law (1).

35. (1) Employecs shall be covered by medical schemes available
in cach Contracting State which costs shall bc met by the Authority.

(2) Wherenomedical schemesare available, anemployece shall be
refunded, by the Authority, the cost of in-patient trcatment:

Provided that claims in any one calendar year shall be limited to
a maximum of onc month’s salary.

36. Where an cmployec or his registered dependant is referred for
spccialist treatment outside the Contracting States, the Authority
may, with the approval of the Chairman of the Board, pay for the
treatment and may pay such subsistence and travel allowances as
may be applicable.

37. An employce who retires from the service of the Authority,
and his spouse, shall continuc to reccive medical aid benefits:

Provided that such employee and his spouse continue to reside
within the Contracting Statcs.

38. If an employcc dics while in service, a benefit amounting to
three times the employee’s annual basic salary shall be paid to the
employec’s dependant.

39. The Authority shall opcrate pension schemes in the Contract-
ing States.

PART III
LEAVE

40. (1) Subject to the other provisions of this Part, a Head of
Dcpartment may grant leave, with pay, to an employce who has
completed more than six months’ service and subject to his being
confirmed in service.
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(2) All lcavc is granted subject to the needs of the Authority and
no cmploycc is entitled to take lcave at any particulartime.

Annual lcave 41. (1) Subject to this by-law and by-law 62 an employce who
commenced service with the Authority after 6th January, 1989,
shallbe granted foreach calendar ycarofscrvice,annualleave with
pay at the rates specificd hereunder for cach part as listed in the
Sccond Schedule.

Number of
working days
(a) Part A — 48
(b) Part B — 42
(c) Part C — 36
(d) Part D —_— 30
Number of
(e) Part E Length of service working days
First S ycars scrvice — 18
Sccond S ycars service — 21
Third S years scrvice o 23
Over 15 years scrvice  — 25

(2) If in any calendar ycar an employce docs not complelc a
calendar ycar's scrvice, the leave which may be granted to the
cmployecintermsofsub-by-law (1)shall, for cach calendarmonth
of scrvice, be for:

Number of
working days
Part A — 4
Part B — 34,
Part C — 3
Part D — 2Y,
Nuwnber of
Part E working days
First 5 ycars — 1'/,
Sccond 5 years — FT,
Third 5 yecars — 1M

Over 15 ycars — 2Y

12
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42.(1) Subject to this Part, no cmployee may be granted lcave for
a coatinuous period longer than that specified hercunder for each
Part as listed in the Second Schedule:

(a) Part A — 140 days
(b)Part B —_ 120 days
(c)Part C - 105 days
(d) Part D —_ 90 days
(e) Part E All grades — 60 days

(2) Subjcct to this Part no ecmployce may accumulate lcave days
in cxcess of the days specificd hereunder forcach Part as listed in the
Sccond Schedule:

Maximum
accumulation (days)
(a) Parct A — 140
(b)Part B — 120
(c) Part C — 105
(d)Part D — 90
(e) Part E All grades — 60

(3) Wherc an employce applics for leave and his application is not
approvcd because of the needs of the Authority, he shall be entitled
to accumulatc Icave above the amount of days specificd in sub-by-
law (2) and hc shall be entitled to commute for cash at the end of each
Icave any accumulation beyond the maximum accumulation:

Provided that any Icave which has been commuted for cash shall
not bc converted back into leave at a later datc.

(4) Where any cmploycc has been granted only part of the total
lecave which he has camed, he may be granted the balance later
togcther with any further Icave which he may then have camncd:

Provided thatancmploycedoesnot atany onc time takc morcthan
thc maximum amount of Icave specified in sub-by-law (1).

(5) An cmployecc may have his lcave commuted for cash at the
discrction of the Authority upon proceeding on lcave for at lcast 12
working days:

Provided that commutation shall only be allowed once in a period
of 12 months.

(6) An cmploycc who is on Icave shall continue to accruc lcave
days as if he was at work.

Maximum
conlinuous
period of

annual lcave
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(7) Where an cmployce has becn scrved with notice of terinina-
tion of cmployment, hc may only procced on leave unon written
permission of the Chicf Exccutive.

Circum- 43. (1) Sick lcave may be granted to an employce— -

Slanccs in . . . . . . . . . .

which sick (a) who is ill or injured, if his illness or injury is not caused
leave may be by own ncgligence or misconduct;

granted

(b) who has undergonce dental treatment;

(c)whoisonlcave,if he is confined to his houscor to hospital
or some similar institution for a period of not less than
fourtcen days, but only for the period during which he
is so confincd.

(2) Subject to the provision of sub-by-laws (3) and (4) an
cmploycc may be granted sick Icave with pay or sick Icave with
half-pay or sick lcave without pay.

(3) Nocmployce may be granted Icave, during the period of two
years cnding on the last day of the sick Icave he applics for, morc
than a total of 184 days paid sick lcavc.

(4) An cmployce in part E of the Sccond Schedule shall be
cntitled to sick lcave of 26 working days on full pay and a further
26 working days on half pay per annum and thercafier sick Icave
withoul pay may be granted.

Grant of sick 44. (1) Sick Icavc for a period not excceding three days may be
leave granted to an cmployec by a Head of Department without the
production of a medical certificate:

Provided that a sick Icave application form for approval by the
Hcad of Dcpartment shall be submitted by the employec within
forty-cight hours of his rctumn to work.

(2) Sick lcavc:

(a) of more than thrce days and not cxceeding a continuous
period of nincty days; or

(b) which, togcther with sick lcave previously granted to an
cmployccin the period of twelve months ending on the
last day of the sick Icave applicd for, does not cxceed a
total of nincty days;

may bc granted by a Head of Department to an cmployce on
production of a certificate of a registered medical practitioner or a
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rcgistercid dental surgeon or if the Head of Department or Chicf
Exccutive of the Authority sorequirces, of acertificate of the medical
practitioncr appointcd by the Authority, stating that—

(i) the employec is unfit to discharge his dutics; and

(ii) the period of Icave applicd for is necessary for the recovery
»f the employcces health.

(3) Notwithstanding the provisions of sub-by-law (2) but sub-
jecttosub-by-law (3) of by-law 43 a Head of Dcpartment may grant
toancraploycesick lcave for any period recommended by amedical
practitioncr appointed by the Authority which is in cxcess of the
period specified in sub-by-law (2) where the medical practitioner
certifics, in writing, that the employce is likcly to be able to resume
duty after such further period of sick lcave.

45. Notwithstanding rcceipt of a written opinion by the medical
practitioncr appointcd by the Authority under sub-by-law (2) of by-
law 44 1o the cffect that it is probable that an employce who is
alrcady on sick Icave will not be able to resumc duty at the end of
any period of sick lcave and should be discharged on grounds of'ill
health the Authority may, subjecttothe provisionsofsub-by-law (3)
of by-law 43, grant a further period of sick leave pending a decision
on the findings of a majority of three medical practitioncrs of whom
two shall be nominated by the Authority and onc by the employce.

46. An employce who has exhausted his paid sick Icave cntitle-
ment under sub-by-law (3) of by-law 43 may, if hc wishcs,apply for
and be granted such annual lcave, with pay, as he may have camed
in licu of unpaid sick lcave.

47. (1) If an cmployeec is absent from duty because of illness or
injury for a period which is likcly to excced fourtcen days or for a
period the exact duration of which cannot be determnined he shall
within fourtcen days from the first day of his abscnce forward or
causc to be forwarded to the Sccretary of the Authority a duly
completed certificate of absence in the forin prescribed by the
Authority.

(2) A Hcad of Department shall arrange for the complction and
the forwarding of the certificate referred to in sub-by-law (1) if,
owing to the serious nature of the employce s illness and the absence
of any member of his family, thc cmployee has been unable to
comply with the provisions of that sub-by-law.

Further sick
leave
pending
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medical
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Grant of
annual leave
in lieu of
sick leave
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absence
from duty
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(3) Where an employec is absent from duty for a period of three
days the Head of Department shall report immediately such ab-
sence to the Secretary of the Authority.

48. Ancmployec shall submit himself for medical examination
by a medical practitioner appointed by the Authority when so
required by the Authority.

49. (1) Subject to this by-law an employce who is not cligible for
lecave oriscligible for leave but considers that the lcave due to him
is insufficient, and who wishes to be absent from duty for urgent
personal reasons may apply to his Head of Department forleave for
urgent personal reasons giving full details of the circumstances
involved.

(2) A Head of Department, with the approval of the Chief
Executive—

(a) may grant paid leave for urgent personal reasons for a
period not exceeding ninety days;

(b)shall, whercheconsidersit necessary to grant furtherleave
for urgent personal reasons which is in excess of that
grantedunderparagraph (b), grant such further period of
unpaid leave as he considers adequate for the purpose.

(3) An cmployce shall be granted lcave for urgent personal
reasons if such leave is taken in conjunction with any annual lcave
that may be available to him.

(4) Lcave for urgent personal reasons with pay granted to an
employee under this by-law shall bc deducted from annual leave
accumulated by that employee after his rctum to duty and if he
retires or resigns from, or is discharged by, the Authority before
accumulating a period of annual leave equivalent to a period of
lcavesogranted the pay paidtohiminrespectof that period of leave
for urgent personal reasons shall be a debt due by him to the
Authority.

S0. (1) Specialleave may be granted by a Head of Department
to an employee—

(a) for the purpose of sitting an examination necessary forhis
advancement in the service of the Authority:
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Provided that a Head of Department shall not, except
at the direction of the Authority, grant spccial lcave to an
cmployee sitting an examination outside the Contracting
States;

(b) whe_ in circumstances approved by the Authority on the
r.commendation of a medical practitioner is absent from
«iuty because of contact with a person having an infec-
tious discase.

(2) fpecial leave not exceeding nincty days in duration may be
grantea to a female employee who is pregnant, commencing not
more than forty-five days before the expected date of her baby and
such lcave may be granted only once in any onc period of 24 months.

(3) Spcciai leave granted to an employee in accordance with sub-
by-law (1) and (2) will be granted with pay.

51. (1) Study lrave may be granted at management’s discretion to
cmployces for study purposes in accordance with the Authority’s
rules.

(2) Study leave shall not be granted outsidethe Contracting States
for employees who have not completed their probation.

52. (1) In addition to the bencfit stipulated in by-law 39, on the
death of an employee wao has served for not less than onc year there
shall be paid to his surviving spousc or in the absence of a surviving
spousc, to his dependants, as the Authority may decide, the cash
cquivalent toannual leave, ifany, camed by him calculated at therate
of pay received by him at the date of his death.

(2) If an employce dies beforereceiving anadditionalone month’s
basic salary in terms of by-law 14, the surviving spousc of that
employee, or in the absence of the surviving spouse, his dependents,
shall be paid a proportion of onc month’s basic salary based on the
number of completed calendar months’ service of the employee in
the calendar year in which he dies.

(3) On the dcath of the employee, the employee’s spouse or
dependant orbiological or legal parent of the employee or his spouse,
the Authority shall provide a coffin, transport and a funcral grant as
determined by the Authority.

53. (1) Subject to sub-by-law (2) an employee who has served
for not less than six months and who is to be discharged on grounds
of ill health may be granted, at his option, cither—

(a) such lcave as he may have camed; or

Study leave
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(b) the cash equivalent of such annual lcave as he may have
camcd, calculated at the rate of pay received by him on
his last day on duty.

(2) An employce who elects to go on leave in accordance with
paragraph (a) of sub-by-law (1) but who will reach retirement age
before the expiry of such annual leave shall be granted—

(a) a period of annual lcave which s necessary to enable him
1o attain his retirement age; and

(b) the cash equivalent of the balance of any annual Icave as
he may have camcd.

54. Subjectioby-law 42 anemployee who, having completed
twelve months service and having complied with any provisions
applicable top him with regardto the giving of notice of retircment,
retires from theseivice shall be granted the cash equivalent of such
annual lecave as may have been camed by him calculated at the rate
of pay received by him on his last day of duty.

55. Subject to by-law 42 ancmployce who, having complected
twelve months' service and having complied with any provisions
applicablc to him with regard to the giving of noticeon resignation,
resigns from the service shall be granted the cash equivalent of
suchannual lcave asmay have been ecamed by him calculated at the
rate of pay rcccived by him on his last day of duty.

56. An employce who—
(a) is dismisscd on grounds of misconduct;

(b) resigns or is called upon to resign in order to avoid
dismissal on grounds of misconduct; or

(c) is dismisscd because he fails to perfonn his work in an
cfficicnt and competent manner;

shall be granted annual lcave or the cash cquivalentof annual lcave
accrucd on lcaving the service.

57. An application for annual lcave for urgent personal mat-
ters, sick Icaveorspccial leave shall bemade in the fonm prescribed
by the Authority.

58. A Head of Department shall ensurc, by monthly rctum,
that the Secretary is advised of the grant of lcave to an employee.
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59. A Hcad of Dcpartment shall repon, without delay, to the
Sccretary, the failurc by an employcce to resume duty on the expiry
of his lcave.

60. (1) Anemployecto whom annual lcave has been granted shall
not retum to duty before the cxpiry of that lcave except with the
conscnt of his Head of Decpartment.

(2) If any employec to whom annual leave has been granted
returns to duty before theexpiry of that leave in accordance with sub-
by-law (1) he shall be credited with the balance of the annual Icave
days originally granted but not utilised.

PART 1V

EmMpLOYEES RETAINED FROM CENTRAL AFRICAN
Power CORPORATION

61. Notwithstanding therevocationofthe Central African Power
Corporation Conditions of Scrvice Rules, any matter relating to the
serviceof an cmployce with the Central African Power Corporation
and with the Authority before 1989, shall be determined in accor-
dance with the Central African Power Corporation Conditions of
Service Rules and and any other rclevant rules then in force.

62. (DIrespective of the classification in he Second Schedule an
employec of the Ccntral African Power Corporation rctained by the
Authority after the 1st October, 1987, and caminglcavce at the rate
specificd in the first column, shall cam leave at the rate specified in
the by-law as listed in the second column hereundcr:

First Column Second Column
Previous rate with New rate with
Corporation Authority

(i) Part A, B, C and D Employees
40 working days per annum..................... by-law 41 (1) (a)

35 working days per annum..................... by-law 41 (1) (b)
30 working days per annum..................... by-law 41 (1) (¢)
25 working days per annum..................... by-law 41 (1) (d)
(ii) Part E Employees

18 working days per annum..................... by-law 41 (1) (e)
21 Working days per annum..................... by-law 41 (1) (e)
23 working days per annum..................... by-law 41 (1) (e)

25 working days per annum..................... by-law 41 (1) (e)

Secrelary to
be informed
of failure o
resume duty
alter leave
Resumption
of duty
before
expiry of
leave

Founer
conditions of
service

Conversion
of leave



Statutory Instruments 13th January, 1995

Revocation
of S.I. No. 1
of 1989

(2) Accrucd lcave carricd forward at the date specificd in sub-
law (1) shall be converied on the following basis:

¢a) annual lcave due to former Category " A "and " C "
employces multiplied by five and divided by six;

(b) vacation leave duc to former Catcgory " B " employees
multiplied by five and divided by scven;

(c)occasional leave due to former Category " B " cmployces
at full value and convcericd to annual leave.

(3) There shall be noloss of accrued leave ifafter convertion at
the rates set out in sub-by-law (2) the total cxceeds the maximum
stated in sub-by-law (2) of by-law 42.

(4) In the case of former Catcgory "' B " cmployees the maxi-
mum numberoflcavedays stated inby-laws 54 and 55 shall be 200
working days.

63. The Zambezi River Authority Terms and Conditions of
Service By-Laws, 1989 arc hercby revoked.

FIRST SCHEDULE
(By-law 11)

AwTs oF Misconpuct

(1) Absents himself from duty on a working day without permission or valid
excuse.

(2) Absents himself from place of work during the normal hours of work
without permission or valid excuse.

(3) Performs his work carelessly, negligently, inefficiently or incompetently.
(4) Displays laziness in the performance of his duties.

(5) Neglects his duties.

(6) Is found sleeping or loafing during normal working hours.

(7) Reports late for work without permission or valid excuse.

(8) Leaves the place of work or stops work before the normal stopping time
without permission or valid excuse.

(9) Extents his tea or lunch break without permission or valid excuse.

(10) Refusestopcrformany work orduty lawfully assigned by animmediate
superior or other senior Authority official.

(11) Disobeys lawful instructions by an immediate superior, or other senior
Authority official.

(12) Wilfully fails, neglects or refuses to comply with any of the Authority's
regulations, laid down policies or procedures, written standing instructions or
rules.
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(13) Refuses, without valid reason, to give evidence during any investiga-
ten. inquiry or hearing relating to the operations of the Authority.

(14) Engages in a fight at the place of work.

(15) Assaulis or threatens violence against any employee or person at the-of
work.

(16) Uses abusive, insulling or obscenc language against any cmpleycc or
person at the place of work.

(17) Is tude, discourteous, impolite or disrespectful to any cmployce or
person al the place of werk.

(18) Hinders or obstructs any other cmployec from performing his duties..

(19) Engages in any acuon or fails to take any action'whichresults in abuse
of office or position.

(20) Conducts himself or behaves in a manner which brings or is likely 1o
bring the name of the Authority into disrepute or which willar is likely to tamish
the image of the Authority.

(21) Wilfully fails o observe and abide by any of the terms or conditions of
the contract of employment with the Authority.

(22) Engagesinany accupation or undertakes any work outside the scope of
normal duties which conflicts or is likely to conflict with the interest of the
Authority without the permission of the Chief Exccutive or the Board of
Directors.

(23) Discloses classified or confidential infermation relating to the affairs of
the Authority to an unauthorised person.

(24) Unlawfully gains access to classified or confidential information or
unlawfully obtains information and discloses it to unauthorised persons.

(25) Discloses personal details of. or gives the personal file of, any other
employee, to an unauthorised person.

(26) lssues, withoul permission or authorily, press statements or informa-
tion conceming uic affairs of the Authority.

(27) Wilfully or negligently causes damage to property belonging to the
Authority or to property which is in the possession of the Authority.

(28) Wilfully or negligently losses or causes the loss of property or fails to
take reasonable care of property belonging to the Authority or Lo property which
is in the possession of the Authority.

(29) Misusces or disposes or makes unauthorised use of propetty belonging
to the Authority or Lo property which is in the possession of the Authority.

(30) Permits or causes an unauthorised person to make use of property
belonging to the Authority or to property which is in the possession of the
Authority.

(31) Takes and converts or attempts Lo take and convert to one’s private or

usc property or monies belonging to the Authority or property which is in the
posscssion of the Authority.

(32) Fails 1o account for property or monies belonging to the Authority or
property which is in the possession of the Authority.
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(33) Drinks intoxicating liquor or takes habit forming drugs other than those
prescribed by a registered medical practitioner at the place of of work during the
normal howrs of work.

(38)Is wnder the infl0ence of inwoxicating liquor or habit forming drugs other
that these prescribed by a registared medical practitioner at the place of work
during normal hours of work.

(35) Engages in habitual consumption of intoxicating liquor or habit forming
drugs to such an extent as s be incapable of performing duties efficiently or
properly.

(36) Makes any falsc claim or retumn.

(37) Gives falsc or misleading information on one's educational and profes-
sional qualifications, work experience or other personal details before, on or after
appointment to a grade within the service of the Authority.

(38) Falsifics any official document or record of the authority or records ot
causes to be recorded therein false or mislcading inlormation.

(39) Willfully gives false or misleading inf ormation at a hearing relating to the
affairs of the Authority.

(40) Is convicted of any criminal offence and is sentenced to a term of
imprisonment without the option of a fine.

(41) Practices or attempt to practice nepotism or favouritism in making or
recommending the appointment or promotion of any person to a grade within the
Authority.

(42) Solicits, eccepts or recetves any bribe, ?ommission, reward or favour,
other than ordinary gifis from personal friends, in connection with the discharge
of his duties, from any person with whom the employee conducts or is likely 10
condudddudimess-of the Authority.

(43) Sexually harasses any employee at the place of work.

(44) Parnticipates or incites any other employecto participate in any unlawful
industrial action.

(45) Becomes bankrupt or insolvent.

(46) Fails without rcasonable excuse to place his time at the disposal of the
Authority after normal hours of work when so required.

(47) Conducts himself in a manner or is addicted to any habits unbecoming
or inconsistent with the discharge of his official duties or likely to bring the
Authority into disrepute.

(48) Except with the consent of the Authority and in accordance with such
directions as may be given to him, [rom time to time, accepts valuable presents
from persons with whom he is likely to come into cgontact with in the discharge
of his duties.

(49) Is a person to whom by-law 12 applies, [ails to cairy out the obligations
imposed on him by that by-law.
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Grade

SECOND SCREDULE
(By-laws 2 and 41)
Job Title

PArRT A
Chicf Executive
Corporats Secrelary
Chicef Accountant
Chief Engincer

ParTB

S :nior Engincer

A~countlant

Irternal Auditor

Assistant Sccretary (Administration)
Assistant Sccretary (Legal)
Resources and Water Right Engineer
Hydrologist

Computer Engineer

Section Civil Engineer

Dam Safety Monitoring Engincer
Scction Engincer--Construction

ParTC
Junior Engincer--Water Rights
Junior Engineer—Pollution and Environment
Junior Engincer—K ariba
Assistant Accountant
Dam Safety Monitoring Officer

Hydro Technician
Maintenance Supervisor
Superintendent Conswruction
Site Technician

Chief Draughtsperson
Telemetry Technician

Ficld Technician

Personnel Officer
Administrative Officer
Private Secrelary

Part D
Programming Officer
Draughtsperson
Senior Survey Assistant
Technical Assistant
Foreman Electrical
Foreman Mecchanical
Supplies Officer
Administralive Assistant
Accounting Officer
Stores Controller

Leave Days

48
48

42

42

36

36

30



26 Statutory Instruments

13th January, 1995

Grade
8.

11115

H.
10.

Job Title
Foreman Plumbing
Motor Mechanic
Foreman Dam Wall

Foreman Maintenance
Personal Sccretary

House Keeper

Accounts Assistant
Assistant Supplies Officer
Accounting Data Operator
Stenographer

Accounts Clerk/Cashicr
Survey Assistant
Registry Supervisor
Stores Assistant

Typist

Registry Clerk
Supplies Clerk
Typist/Receptionist

ParTE

Assistant Mechanic
Junior Foreman
Carpenter~-STR 111
Bricklayer-STR 111
Bus Driver

‘Technical Atiendant
Survey Atiendant
Carpenter

Painter

Metal Worker

Plant Operator

Senior Driver
Gang-in-Charge
Ani-Corrosive Painter

Driver

Vehicle Maintenance Assistant
Guest House Cook

Stores Assistani

Journeyman's Assistant

Clerk

Sub-Store Clerk

Vchicle Maintenance Assistant
Insecticide Sprayer

Drawing Office Assistant

Leave Days
30

30

30

30

18,21,23

or 2%
As the case may
be depending on
length of service
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4. Do iestic Worker
Fe icer
M xer Operator
G ang-in-Charge (junior)
Guest House Attendant
KEousing Attendant
Messenger

3. Crusher Operator
Roller Operator

2. Compressor Operator
Senior General Worker
Survey Hand

1. Gauge Readers
Junior General Worker

Made by the Zambezi River Authority this 15th day of December,
1994,

Approved by the CouncilofMinistersthis 15thday of December,
1994.

E. Z. NAWAKWI,
Minister of Energy
and Water Development
(Zambia)

P. TEmBO,
Deputy Minister in the Office
of the President-Ncpp
(Zambia)
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